[TPABUTEJILCTBO CBEP/IJIOBCKOM OBJIACTU
JEIIAPTAMEHT MOJIOJAEXKHOM IOJUTUKU CBEPJJIOBCKOM OBJIACTU

IIPUKA3
. 0. Jof No S ¥4

r. ExkatepunOypr

06 yreepxkaennn Ilonoxenus o mopsaKe JHYHOIO MpUEMAa IPAKIAH
* M pacCMOTPeHMsi NHChbMEHHBIX o0palneHuii rpaxaan B Jlenapramenre
MOJIOJEsKHOH MoJNTHKH CBepAJIOBCKOM 00J1aCTH

B coorBercTtBuM ¢ DenepanpHbiM 3akoHOM oT 02 mas 2006 roma Ne 59-@3
«O nopsiike  paccMOTpeHMs.  oOpameHHil rpaxnmaH Poccuiickoit  Deneparumy,
ITonoxxenuem o Jlenapramente MoJOAekKHON mnonutuk CBepiUIoBCKON 001IacTH,
YTBEpXKICHHbIM  mocTtaHoBieHueM  IlpaBurensctBa  CBepaioBckodi — o6nacTu
ot 20.01.2017 Ne 23-ITIT «O [lemaprameHTe MOJIOAEKHON MOIUTHKH CepanoBckoii
obyracTiy,

IIPUKA3BIBAIO:

1. YrBepauts Ilosokenne o nopsjke TMIHOTO IpHeMa MpaXKIaH U PACCMOTPEHHS
MUCBPMEHHBIX OOpaiieHuil rpaxnaaHn B JlemapraMeHTe MOJOIEKHON IMOIMTUKA
CeepasnoBckoii obnactu (puaraercs).

2. Orpeny opraHu3anmd 4 HHGOPMAIMOHHO-aHATUTUYECKOrO0 O0ecHeyeHus
(M.A. Unbuna):

1) moBecTn HacTOAmMH NpHKa3 0 rOCYIapCTBEHHBIX IPAXKAAHCKHX CITYXKAIHX
HenapramenTa MoJIOeKHOM MoTuTHKH CBEPATIOBCKON 00IacTH,

2) pa3sMeCTHTh HACTOSUMH MNpHKa3 Ha oduuManbHOM caiite JlemapTameHTa
MOJIOZIE)KHOM IOJINTUKH CBeptoBcKoi obnactu B MH(OPMaIOHHO-
TEJICKOMMYHHMKALIMOHHON ceTu «IHTepHEeTY.

3. Hacrosmuii mpuxas omy6iukoBaTh Ha «OQHIHAIBHOM HHTEpHET-IopTalie
npaBoBo# HHpopManuu CBepTOBCKOi 06IacTH» (WWW.pravo.gove6.ru).

4. KOHTpOJIb 32 UCITONTHEHHEM HACTOSAILErO MPUKa3a OCTABIISIO 33 COOOM.

HupexTop JlenapTaMeHTa O.B. I'mankux




YTBEPXJIEHO

npukasoM JlenmapramenTa
MOJIOAEXXHOU ITOJIUTUKHU
CsepanoBckoii obnactu

OT 20 €. 2c/#Ne S5

«O0 yTBepxnenuu llomoxeHus

0 MOpsIIKE IMYHOTO MprueMa
I'paXIaH U PaCCMOTPEHUS
IMCBMEHHBIX O0OpalleHui rpaKIaH
B JlenapTameHTe MOJIOIEKHOM
nosutuky CBEpASIOBCKOM 001acTHY

IHOJIO’KEHUE
0 MOopsi/IKe JJUYHOr0 NPHEMa IrPa)/JaH H PACCMOTPEHHSI MUCbMEHHBIX 00paLeH i
rpaxkaan B /lenapramenTe moJiogexxHoi noautuku CBepaioBeKoii 061acTH

Pazgen 1. O0umue moJioxkeHust

1. Tlonoxenre o moOpsAAKe JUYHOTO IIpUeMa TIPaXOaH M PacCMOTPEHHs
MUCBMEHHBIX oOpaleHuii rpaxias (nanee — [ToioxeHue) pa3paboTaHO B COOTBETCTBUH
¢ QenepanbHpiM 3akoHOM 0T 02 Mas 2006 roga Ne 59-03 «O mopsike paccMOTpPEHHs
obpamenuii rpaxaaH Poccuiickoit ®enepanu» M ONpepeinseT MOPSAOK JIMYHOI'O
NpHeMa IpaxKiaH, PeruCTPallii U PacCMOTPEHHMs] MMChMEHHbBIX OOpAIlleHUH IpakiaH,
KOHTPOJISI 3a HX paccMOTpeHueM B JlemapramMeHTe MOJIONEXKHON TOJUTHKH
Csepaiiosckoii obnactu (nanee — Jlenapramenr).

2. IlonoxxeHue pacpocTpaHseTcs Ha yCTHBIC M IIMChbMEHHEIE, MHINBHIyaIbHbIE
¥ KOJIJIEKTMBHBIE 3asBJICHUs, MPEIOKEHU U XaloObl IpakaaH, KpoMme 0oOpalleHuid,
pPacCMOTpEHUE KOTOPBIX PETYIHUPYETCS COOTBETCTBYIOIIMMH 3aKOHOATEbHBIMH
Y MHBEIMM HOPMAaTHUBHBIMU IIPaBOBLIMH aKTaMH.

3. YcraHoBieHHbI  HacTosumM  ITONOXKEHHEM — MOPANOK — PAacCMOTPEHHS
oOpalleHu# IpaXXaaH PaclpOCTPaHAETCS Ha BCe OOpAINEHUS TPAXIaH, HAIPABIECHHbIE
B Jlenaprament B mopszke, ycraHoBieHHOM DenepanbHbIM 3akoHOM oT 02 Mas 2006
roga Ne 59-03 «O nopsake paccMOTpeHHsl OOpalleHHii rpaxpadH Poccuiickoii
Qenepaluny», 3a UCKIIOYEHMEM OOpalleHHi, KOTOpBIE MOMJEXKAT PACCMOTPEHHIO
B IIOPSZIKE, YCTAHOBIEHHOM (e/iepalbHBIMH KOHCTUTYLIMOHHBIMH 3aKOHAMH M HHBIMH
(benepantbHBIMU 3aKOHAMH.

4. YcranoBneHHbll  HacrosimuM  [TONOXEHHEM  TOPAMOK — PacCMOTPEHHMs
oOpallleHH#  rpakJaH  pacHpoCTpaHseTcss Ha  IPAaBOOTHOIIEHHS, CBA3AHHBIC
C paccMOTpeHHeM OOpallleHuii WHOCTPaHHBIX IPaX[IaH W JIMI 0e3 TIPaXIaHCTBa,
3@ UCKIFOYEHUEM CIlydaeB, YCTAHOBJEHHBIX MEXIyHAapOJHBIM J0T0BOpoM Poccuiickoii
Denepanyu win GpeaepatbHLIM 3aKOHOM.

5. YCTaHOBNICHHBIH  HactosuM  [ToNOKeHHeM  MOpSAAOK  PacCMOTPEHHMs
JlenapTaMeHTOM W JOJDKHOCTHEIMM JHIAMd JlemapTameHTa oOparieHuii rpakaaH



pacnpocTpaHsieTcss  Ha  IPaBOOTHOIIEHMWS,  CBS3aHHBIE C  PacCMOTPEHUEM
JlemaptaMeHTOM, [JOJDKHOCTHBIMM JiMnaMu JlemaprameHnTa oOpallleHU#d TIpax<aaH,
00beIMHEHHN I'paXKaH, B TOM YHUCJIE IOPUIUYECKUX JIUII.

6. IIpu paccmoTpenun oOpaiteHus: obecrnedynBaeTcsi 00bEKTHBHOE, BCECTOPOHHEE
U CBOEBPEMEHHOE €ro PacCMOTPEHHE, a TaKKe NPUHUMAIOTCS MEphl, HalpaBleHHBIE
Ha BOCCTAHOBJICHHE W 3alIUTy HApYyLICHHBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB
rpaKJaHuHa.

7.1lpn paccMoTpeHHHM OOpallleHHs He JOIMyCKaeTCs pasIiallleHHe CBEICHHIA,
cojiepkaluxcsi B oOpallleHWH, a TaKXKe CBEJECHUN, KacaloIMXCs YaCTHOH IKU3HH
rpaXkIaHWHa, OT KOTOPOro IOCTymujo oOpameHue, 6e3 ero cornacus. He sBnsercs
pasIyalieHHeM CBEICHHH, COMEpKAIUXCs B OOpalleHHH, HaNpaBlIeHHe IHCHMEHHOTO
oOpalleHMss B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBIICHHUs,
B KOMIIETEHI[UIO KOTOPBIX BXOJUT pPELICHHE IOCTaBJIEHHBIX BOIIPOCOB.

8. OCHOBHBIE MOHATHSI, UCTIOJIB3yeMbIe B HacToseM [looxennn:

1) rpaxxnanve — ¢usuueckoe suno (rpaxkpaHud Poccuiickoit ®enmepanuu,
MHOCTPaHHBIA TPAXIAHUH, JULO 0e3 IpaXJAaHCTBAa) JUOO €ro YIOJIHOMOYEHHBIN
peACTaBUTENb, MIPEACTABUTENL IOPUAMYECKOrO JIHIA, oOpaTuBIMiics B JlemapTrameHT
B YCTHOM, MUCbMEHHOW HMJIH JIEKTPOHHOH (hopme;

2) obpamenne rpaxaaHuHa (manmee — o0palleHHe) —  HAIPaBIEHHOE
B [lenmapTaMeHT WM JO/DKHOCTHOMY JMLly JlemapraMeHTa B MUCHMEHHOW (opMme WiIu
B (DopMe BIIEKTPOHHOI0 JOKyMEHTa MpeIUIOKEeHHe, 3asBIeHHe WM Kanoba, a TakxKe
yCTHOe oOpaimienue rpaxaaHuHa B JlemapraMeHT MO0 K JO/DKHOCTHOMY JIMILY
Jenapramenra;

3) IOJHKHOCTHOE JTMLO — JIMLIO, MOCTOSHHO, BPEMEHHO WM 10 CIENUAIbLHOMY
MOJIHOMOYHIO OCYIIECTBIISIONEE PYHKIUMN MTPEICTABUTENS BJACTH JUOO BBITOIHSIONIEE
OpraHU3allMOHHO-PACTIOPSIIUTENIBHEIE, aIMUHUCTPATUBHO-X035IICTBEHHBIE (QDYHKIIHY;

4) xapTouka ydera JMYHOIO IpHEMa TIpaXKTaHWHA — JOKYMEHT, KOTODBI
3aBOJUTCS TIPH JINYHOM IPHEME IPAXAAHWHA, U B KOTOPBIA 3aHOCHTCS COJepIKaHHe
JIMYHOTO O0pallleHus TpaXKJaHuHa.

Paspen 2. Ilpuem, neppuyunas o6paGoTka u perucTpanus NUCbMEHHOI0

oOpaleHus rpaskJIaHuHA

9. OcHoBaHul 1y OTKaza B NpHeMe OOpalleHHs PakJaHWHA JAeHCTBYIOIIUAM
3aKOHOJIaTEeJIbCTBOM HE YCTaHOBIIEHO.

Bee oOpauienus, moctynupmie B JlemapTamMeHT, MOIJIeXar o00S3aTeNbHOMY
PaccCMOTPEHHIO. .

10. TpeboBaHuUs K MUCEMEHHOMY OOpPAIEHUIO:

1) rpaxkiaHvH B MUCBMEHHOM OOpAILCHUH B 0653aTENLHOM IIOPSIKE YKA3hIBACT:

HaVMEHOBaHHE IOCYJapCTBEHHOrO OpraHa, B KOTOPBIM HaIpaBiseT MUCEMEHHOE
obpaienre, 160 (GamMuIMIO, MM, OTYECTBO, JIHGO AOJIKHOCTH COOTBETCTBYIOIIErO
JOJDKHOCTHOTO JIULIA;
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CBOM (DaMMIIMIO, UMs, OTUECTBO (TIOC/IEHee — NP HAJMYKH), TOYTOBHIM ajpec,
10 KOTOPOMY IOJDKEH OBITh HampaBieH OTBET JIMOO yBEIOMIJIEHHE O IMepeaapecanun
oOpalleHus;

CyThb oOpalleHus (3asBICHUs, PEATIOKEHUS JTHOO KATOOKI);

JIaTy Y JUYHYIO TOJIKCH;

2) B ciiydae HEOOXOOHUMOCTH B MOJTBEPXKICHHE CBOUX JOBOJOB TI'PaXKIaHHH
BIPaBe MPUJIOXKUTh K MUCBMEHHOMY OOpallleHUIO TOKYMEHThl U MaTepuallbl JIH0O0 HX
KOIUHY;

3) obpamenue, mnoctynusiiee B JlemapraMeHT WIM JOKHOCTHOMY JIMILY
HlenapramenTa B (GOpPME DBJIEKTPOHHOTO JOKYMEHTa, IMOMJIEKUT PACCMOTPEHHIO
B OPSIIKE, MpenycMOoTpeHHoM DejiepanbHbIM 3akoHoM ot 02 mast 2006 roxa Ne 59-@3
«O nopsiake paccMoTpeHus oOpalneHuit rpaxkaan Poccuiickoit @enepanumy.

11. IluceMenHoe oOpaleHHe MOXeT IIOCTyNuTh B JlemapraMeHT OJHHMM
U3 CJIeIyIOLIUX CIIOCOOO0B:

IIOYTOBBIM OTIIPABJICHUEM;

IIOCPEICTBOM (haKCHUMIUIEHOM CBSI3H;

NIOCPEJICTBOM 3JIEKTPOHHOM CBA3M 4Yepe3 oQUUMaNbHBIA caiiT JlemaprameHnTta
B HH()OPMaLMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTr «HTepHETY;

JIOCTaBJIEHO HENIOCPEICTBEHHO I'pakAaHUHOM B JlenmapraMenT;

C CONpPOBOAMUTEbHBIM JIOKyMeHTOM M3 [IpaBurensctBa CBepmioBckoii obiactu
i Anmunuctpanuu  ['yGepHartopa CBepanoBCKOH 06nacTd Uil pacCMOTPEHHs
I10 [TOPYYEHHUIO;

C CONpPOBOAUTENIBHBIM IMMHUCHMOM M3 (DefiepalbHBIX OPraHoOB TOCYAapCTBEHHOM
BJIACTH, UCIOJHUTENIBHBIX OPraHoOB rocyJapcTBEHHON BiacTd CBepIOBCKOM 06nacTH,
OpPraHOB MECTHOI'O CaMOYTIpaBlICHHS.

[loctynuBiine  mMUCbMeHHBlE — OOpAallleHHsT — IPaXJaH  PEruCTPHPYIOTCS
U YYUTBIBAIOTCS  CIleMaiucTOM JlemapraMeHTa, OTBETCTBEHHBIM 3a  BeJCHHE
AenonpousBoicTBa (nmasee — Perucrparop), B MOIyJie CHUCTEMBI 3JIEKTPOHHOTO
RokymeHToOOOpoTa «OOpallleHuss rpaxIaH» B TeueHHe TpeX MAHell ¢ MOMeHTa
IIOCTYIUICHUS. -

12. Obpawenune, nocrynusmee B J[lemapramMeHT B (oOpMe INEKTPOHHOTO
AOKyMEHTa, IpUHUMaeTcs JlenapramenToM, pacnedarsiBaeTcs Ha GyMaXKHOM HOCHTEIIE.
HanpHeiias paboTta ¢ HUM BeJIETCS KaK C IMCbMEHHBIM 06palieHueM.

13. lenonpousBoACTBO 0 OOpAIeHHsIM IPa)kIaH BEAETCS B MOJIYJIE CHCTEMbI
3JIEKTPOHHOIO  JIOKyMeHT00OOpoTa «OOpamieHdsi TIpaXkJaH» B  COOTBETCTBUH
C YTBEPXKIECHHON HOMEHKJIATYpO# €.

14. Tlo mpocb0e rpaiaHWHa Ha KONHSAX WIH BTOPBIX 9K3€MIUIAPAX MPUHSTHIX
obpalleHUd oTMeudaeTcs naTa MNpHeMa OOpalleHWs, KOIMYECTBO IPHHSTHIX JIMCTOB
¥ cooduiaercs TenedoH Aj1s CIpaBOK 10 0OpalleHusiM, HPOCTABISLETCS MOAINCH JIAIA,
IIPUHSBIIETO TOKYMEHTEI.

15. IlucemenHoe oOpaleHne TpakJaHuHa paccMaTpuBaeTcs B Tedenue 30 muei
CO IIHf €ro PErucTpaliy, €CiId 3aKOHOAATENLCTBOM HE YCTaHOBJEH MEHBUIHH CPOK
paccMOTpeHus o0palieHusl. .
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16. Jupekrop [lemaprameHnTa MojoAexHOUW MOMUTHKH CBepAJOBCKON 00iacTH
(mamee — Jlupextop [lemaprameHTa) Ju0O JIMIO, €ro 3aMellarollee, BIIpaBe
yCTaHaBJIMBATh COKPAILEHHBIE CPOKH PACCMOTPEHHUSI OTAEIBHBIX 00pallieHu# rpak/iaH:

1) ¢ KOHKpPETHOH [aTO! UCIIONHEHUS, OTMEUCHHOM B PE30JIIOLMHI, — B YKa3aHHKIM
CPOK;

2) ¢ HIOMETKOH «CPOYHO», «BEChbMa CPOYHO» — B TPEXTHEBHBIN CPOK;

3) c IOMETKOH «HEe3aMEeAIUTEIHHO» — B MSTHUIHEBHBIN CPOK;

4) c NOMETKOMN «ONepaTUBHOY» — B JAECATHTHEBHBIN CPOK;

5) ¢ moMeTKOM «Oe30TnaraTeNbHO» — B MATHAAIATHIHEBHEIN CPOK.

17. Cpoku pPacCMOTpPEHHsI .  NHUCbMEHHOIO obparteHus VCYUCIISIOTCS
B KAJIGHJAPHBIX JHAX CO JHS UX PErHCTPaIH.

Ecin  mocnennuii  JeHb - CpOKa pacCMOTPEHHUsT OOpalleHHs IPUXOMUTCS
Ha HepabOUMi JIeHb, OHO MOJJIEKUT HCIOIHEHHIO B IPEIIISCTBYIONMH eMy pabodmii
JIEHb.

B ciy4ae BbINONHEHHs MOpPYy4eHUS HECKOJBKUMHU HCIIOJIHHUTENSIMHA 00O0OIIEHHE
MaTepuaioB, MOJrOTOBKY MTOIOBOIO OTBETA OCYLIECTBISET HUCIOJHHUTEND, YKAa3aHHBIN
IIEPBBIM HJTH OTMEYEHHBIN IIOMETKOM «OTBETCTBEHHBIN» B PETUCTPALIAOHHON KapTOUKE.

Coucnionnurenu o00s3aHbl NPENCTABUTh OTBETCTBEHHOMY MWCIIOJIHUTEIIO CBOU
NPEJUIOKEHUST B TE€YEHUE IIEPBOM IIOJIOBHHBI CPOKa, OTBEJEHHOIO0 HAa HCIOJHEHUE
[IOpy4YEHHUS.

18. B HMCKIIIOUUTENBHEIX CIydYasiX, a TaKXKe B Clydyae HalpaBieHUs B APYTHUe
roCyJlapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJIEHHS HIH JOJDKHOCTHBIM
IMnaM 3amnpoca O INPefOCTaBIEHHM HEOOXONMMBIX JUIS PAacCMOTPEHHs OOpalleHus
AOKYMEHTOB U MAaTepUaoB CPOK PACCMOTPEHHUs OOpalleHHs MOXeT OBbITh MPOMIJIEH
Hupexropom JlenmapramMenTa (JIMLOM, €0 3aMeIIAIOLINM), PACCMOTPEBIIEM 0OpalieHHe
rpaxjaanuHa, He Oonee 4yem Ha 30 JgHEHl ¢ COOTBETCTBYIOIUMM YBEJOMIIEHHEM €ro
aBTOpA.

Pewienre 0 mpojneHMd CpoKa pacCMOTpPeHHs OOpalleHdss M HaIpaBIeHHH
TPOXJAaHMHY yBEIOMJICHHS O IPOJUIEHMM CpPOKAa pacCMOTPEHHS oOOpalleHus
(MpoMexyTouHbIA OTBeT) npuHHMaetcs Jlupektopom JlemaprameHTa (JIHLOM, €ro
3aMEeIlAoIKMM) Ha  OCHOBaHHMH  CIY)XeOHOM  3alMCKH,  ITOJTOTOBJIEHHOM
COOTBETCTBYIOIIUM CTPYKTYPHBIM IIOApa3/ielieHueM ¢ 00OCHOBAaHHEM HEOOXOIUMOCTH
IIPOJUIEHUS CPOKa.

Ecian KOHTpOJNB 3a paccMOTpeHHeM OOpallleHHs yCTaHOBJIEH PYKOBOAUTEIEM
BBIIIECTOALIETO 10 OTHOIICHHIO K JlemapraMeHTy rocyIapCTBEHHOTO OpraHa, ToO
PEIIEHHE O NPOJJICHUH CPOKa PacCMOTPEHMs OOpaIlleHHs MOXeT ObITh HPHHATO 3THUM
PYKOBOJMTEIEM Ha OCHOBaHWH OOpaiienus JlenapraMeHTa B yCTaHOBIEHHOM MOPSJIKE.

19. Ilucemennoe  oOpaleHue, COAepXKaHWE  KOTOPOrO HE  OTHOCHTCH
K MOJTHOMO4MsIM [lenapramMeHTa, HampaBIseTcsl IJIsi PACCMOTPEHHS] B TEUEHHE CeMHU
JHEH CO JHS PErucTpaluuu B COOTBETCTBYIOIIMH OpraH HIIM JOJKHOCTHOMY JIHILY
C YBEJIOMJICHHEM aBTOpA O €ro IepeajipecarvH.

20. Peructparop:

NpoBepseT NPaBIIIBHOCTH aJPECOBAHUs OOpAILEHUS U LEJIOCTHOCTh YIIAKOBKY;
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BCKPBIBAaCT KOHBEPTHI, MPOBEPAET HAIM4YUE B HUX JOKYMEHTOB, MPHOOIIAET
K [TACbMY KOHBEPT;

MpUHOOIIAET MOCTYMUBLINE JOKYMEHTHI, IPUIIOKEHHBIE K 0OPAIIEHHIO;

BO3BpAIllaeT Ha MOYTY HEBCKPHITHIMU OIIMOOYHO IMOCTYNHBIIKE (HE IO aapecy)
IIUChMa;

COCTaBJSIET aKT B_JBYX 3K3€MIUIApax Ha NHCbMa, B KOTOPBIX MPH BCKPBITHH
HE MMEETCS IHChbMEHHOIO BJIOXKEHHS, & TaKKe B Cllydae HEJOCTa4d B KOHBEPTax
JAOKYMEHTOB, yINIOMSHYTBIX aBTOPaMH B OIKUCAX Ha LEHHBbIe NucbMa. OIUH SK3EMIUISP
aKTa IpUOOLIAETCs K IOCTYNUBIIEMY OOpAINCHHIO, @ BTOPOM — HaIpaBiseTcs aBTOpPY
oOparlueHusl. .

* AKT COCTaBiseTcs 1O (opMe, YCTAHOBJICHHON B npunoxenun No 1
K HacToseMy Ilonmoxenuro.

21. He BCKpbIBaeTCs HeCTaHNApPTHBIM KOHBEPT MO Becy, pasMepy, QopMme,
MMEIOIIMH HEPOBHOCTH 10 OOKaM, 3aKJIE€EHHBIH JIMIKOM JIEHTOM, HMEIOIIUH CTPaHHbIH
3amax, LBET, UMEIOIIUH BJIO)XXEHHUS, HE XapaKTepHble JUIs MOYTOBBIX OTHpABJIECHHH
(IOpOLIOK | T.1.).

O TaKodl KOPPECHOHIEHLMH PETHCTPAaTOp COOOLIAET HEMOCPEeICTBEHHOMY
PYKOBOIMTEINIO U IPUHUMAET MEPBI B COOTBETCTBHH C €0 YKa3aHUSIMHU.

22. OOpalieHust ¢ TOMETKOH «IMYHO», MOCTYyNHMBIIME Ha uMs JlupeKrtopa
Henapramenra, 3amecturens J[upektopa Jlemapramenta (gmamee — 3aMecTHTENDb
JIMpeKTOopa), rocyIapCTBEHHBIX IPaXKAaHCKHX Cyxaimx JlenapTaMeHTa, epefaroTcs
azipecaTaM HEBCKPBITHIMHU.

Ecnu obpaiuenue, noctynusliiee ¢ MOMETKOM «JIMYHO», HE SBISETCS ITHCHMOM
JIAYHOTO XapaKkTepa, OHO BO3BPAIAETCs MOJIyYaTelleM PErUCTPaToOpy Ui PErUCTPaLyH.

23. Peructparop B TeveHMe TpeX THeH ¢ MOMEHTa MOCTYIIIEH S 06paILeHHS:

1) mpou3BOIUT ero perucrpanuio;

2) MPOCTABNAET B TNPABOM HIDKHEM YLy [€pPBOH CTPaHHIB OOpALICHUS
PETHCTPaMOHHBIA ITaMn «JlemaprameHT MomnonexHOM monuTukr CBepaIoBCKOi
00J1aCTH» C yKa3aHHMEM NAThl PETMCTPALUU M PErHCTPALOHHOTO BXOMSIIErO HOMeEpa.
B ciy4ae ecinu MecTo, npeiHa3sHAYEHHOE VIS LITAMITA, 32HATO TEKCTOM [HCHMA, IITAMIT
MOJXKET OBITh POCTABJIEH B HHOM MeCTe, 06ECIIeYMBAIOIIEM er0 POUTEHHE;

3) mpoBepsieT oOpallleHHe Ha MOBTOPHOCTb, IIPH HEOOXOMUMOCTH K HEMY
NpUOOIIACTCs. KOHTPOJIbHASA PErMCTPALOHHAs KapTOYKa Ha HpeIbLIyLIee obparieHue.
[ToBTOpHBIM cuMTaeTcss obpalieHue, MOCTYNHBIIEE OT OJHOIO M TOrO JKe aBTOpa
II0 OTHOMY W TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH II0a4H MepBOro OOpalIeHHs] UCTEK
YCTAHOBJICHHBIH ~ 3aKOHOJATEJBCTBOM ~ CPOK  PACCMOTPEHHS MIHM  IPaxIaHHUH
HE YJIOBJIETBOPEH IIOJYY€HHBIM OTBETOM;

4) yxa3bIBaeT B PETUCTPALIMOHHOMN KapTOYKe:

(hamMuiInIo, HHULKAIEL, ATy 0OpalleHus], TOYTOBEIH anpec aBTopa (MpU HATUYHH
HOMep TenedoHa, NEKTPOHHbIH anpec). Ecin mucemo moamucano aByms u Goee
aBTOpPaMH, TO YKa3bIBaeTCsl BHJ OOPAILEHHs «KOJUICKTHBHOEY», (DaMMIUS U MHULHAIBI
aBTopa, 4ed ajpec ykasaH Ui OTBeTa, MM MNepBbIi aBrop. Takoe ofpareHue
CYUTACTCS  KOJUICKTHBHBIM.  KOJUIEKTUBHBIMH ~ ABNSIOTCS — TakkKe  OOpalleHus,
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NOCTYIMBILIKME OT MMEHHW KOJUIEKTHBA OPraHU3aLMHU, a TaKkKe PE30JIIOLUH coOpaHuii
U MUTHHTOB;

KpaTKo€e coliepxKaHue oOpaleHus;

BUJl oOpaIeHus;

KOJINYECTBO JIUCTOB B OOpAIlIeHUH U KOJIUYECTBO MPHIIOKEHHIA;

K dp TEMBI COTTIaCHO TEMaTHYECKOMY KIIaCCU(BHUKATOPY;

ajipecar;

KpPaTHOCTh OOpalleHus;

popmy obparieHus;

CIoco0 OTBETA;

KaHaJl MOCTYIUICHHS; |

OpraHU3aLMIO-KOPPECTIOHICHTA;

KaTeropuio KOppeCcloHeHTa,;

MyHHUIUNIATbHOE 00pa3oBaHue;

OKpYT;

CoJIepXKaHuUe,;

5) nepenaer obparenue [dupekropy Jenapramenra.

24. Peructparop:

1) BHOCHT B pErMCTPallMOHHYIO KapTOYKy BBIIAHHBIE MOpydueHus JupexTopa
Henapramenra, 100 JMIa, €ro 3aMelIaloIIero (Hajee — IOPYYEHHE), CPOKH
HCIIOJIHEHHS (KOHTPOJNBHBIA CPOK HCIIONHEHHS TOpYYeHHs], (aKTHUYECKYIO ATy
BBITIOJTHEHHS [IOPYYEHHMs), CBEJIEHUs] 00 HCIONHUTENSX, a TaK)Ke HHGOPMAIIHIO O XOJe
paccMoTpeHus: oOpalleHus;

2) nenaer xonuu oOOpamleHHMS B COOTBETCTBUH C IIOPYYEHHEM IO UYHUCIY
HCIIOJIHUTEJICH;

3) mepenaeTr MOJATrOTOBIEHHBIE JOKYMEHTHI (OOpallleHHEe ¢ MOPYy4YEeHMEM H CO
BCEMH MPUJIAraéMbIMH K HEMY JOKyMEHTaMHM) IOJ POCIHCH 3amecTutelio J{upekropa
WM  PYKOBOAUTENIAIM  CTPYKTYPHBIX  IOApasfeieHuit JlemaprameHTa,  HMHBIM
rOCYJapCTBEHHBIM TIPaXXJAHCKUM CIIy)XKalllUM, yKa3aHHBIM B pesouonmu J{upekropa
JlenapramenTa; -

4) MpUHMMAeT OT MCIIONHUTENeH oOpalieHHe CO BCEMH MaTepHalaMH OTBETa
IpakIaHUHY U IIPOBOAUT PETUCTPALIUIO MOAMKMCAHHOTO OTBETA.

25. I'paxiane MOTYT IOMy4YMTh MHGQOPMALMIO MO BOIPOCAM JIMYHOIO IIPHEMA
U PacCMOTPEHHUsI OOpalleHHi:

1) Henocpenctsenno B Jlemapramente mo azgpecy: 620004, r. ExatepunOypr,
yi1. ManeieBa, a. 101, ka6. 421;

2) npu ycTHOM obparrenun no tesedony (343) 312-06-40;

3) npu TMYHOM OOpaIleHuH;

4) Mo NMCPMEHHOMY OOpAaIlleHUIO, HAMTPABIEHHOMY

IIOCPEJCTBOM ITOYTOBOM CBSI3H;

I10 JJIEKTPOHHOU IOYTE;

yepes opuLHaTbHBIN caiit  JlemaprameHra B UH(GOPMaIIOHHO-
TEJIEKOMMYHHMKAIIMOHHOH ceTh «HTepHETY; .

HETIOCPENCTBEHHO NepeaHHoMY B JlenmapTaMenT;

-
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5) Ha HH(OPMALIMOHHOM CTEHJIe, PacloIOXKeHHOM B MoMeleHuH JlenapraMeHTa.

26. Ha wundopMannoHHOM cTeHJe B mnomemnieHnn JlemaprameHTa, a Takxke
Ha opuuaneHOM caiite [lemaprameHTa B MH(OPMAIMIOHHO-TEJIEKOMMYHHUKAIIMOHHOM
cetn «MHTEpHET» pazMelnaercs ciaeayroas “HPopMauus: ‘

1) cBenennss o Mmecte HaxoxJieHus Jlemapramenrta: 620004, CsepanoBckas
obnacts, r. EkatepunOypr, yn. Maneimesa, 1. 101;

2) pexum pabotel JlemaprameHnTa: ¢ moHeaenbHUKa Mo yeTBepr ¢ 08 gacos 30
MUHYT 10 17 wacoB 30 MuHyT, B maTHuLy — ¢ 08 yvacoB 30 muHyT n0 16 wacos 30
MHHYT, 00eleHHbIN nepepslB ¢ 12 yacoB 30 muHyT M0 13 wacoB 18 mMuHyT, cy66oTa
¥ BOCKPECEHBE — BBIXOIHBIE JHHU;

3) renedon Jlenmapramenta s nonydeHus MHGOPMAIMHE IO OOpAINEHHSIM
rpaxnas (343) 312-06-40 (no6aBouHsIit 12);

4) anpec odunmanbHOro caifira Jlemapramenra: http://dmp.midural.ru, ampec
3JIEKTPOHHOM 1ouTh! Jlenapramenra: pr_dmp@egov66.ru;

5) Texct Hactosiwero [lonoxeHus.

27. I'paxxganuH ¢ ydyeTtoM rpaguka pabotsl /lemapramenta ¢ MOMeHTa Ipuema
oOpalleHys: HIMeeT NPpaBo Ha MolydeHre HH(GOpMaLUK 110 BOIIPOCaM PACCMOTPEHHUS €T0
oOpallleHus, B TOM 4YHCJIE O XOJe ero paccMoTpeHus mno Tenedony: (343) 312-06-40
(mobaBouHsIif 12).

28.Ilo Tenedony, yxazaHHoMy B myHKTe 27 Hacrosmero Ilonoxenus,
PerucrtpaTopoM npenocrasisercs cieayromas HHPOopMaIys:

1) xoHTaKkTHBIE Tene(oHB! U TpaduK MpueMa IpakiaH JOKHOCTHLEIMU JIMIAMH
JenaprameHra;

2) MoYTOBBIM azpec, agpec EKTPOHHOM IOYTHI JJIs HANpaBIeHUs THChMEHHBIX
oOpaieHuii, MecTo HaxoxAeHus JenapramenTa;

3) o mosry4eHHuU oOpalleH!s U HalpaBJICHUH ero Ha pAaCCMOTPEHHE;

4) 0 TrOCyZapCTBEHHBIX TPaXIAHCKUX CIyXamux JlemapraMeHTa, KOTOPHIM
IIOPY4YEHO paccMOTpeHue oOpaleHus;

5) o mepeajpecanyu oOpaIleHUs] B COOTBETCTBYIOLIMI FOCYAapPCTBEHHEIM OpraH,
OpraH  MECTHOIO  CaMOYINpAaBJIEHUs, OPraHU3alMI0 WK  COOTBETCTBYIOLIEMY
JOOJDKHOCTHOMY JIMLY, B KOMIIETEHIMIO KOTOPBIX BXOAHT pEIIeHHE IIOCTaBJIEHHBIX
B o0OpallleHUH BOITPOCOB;

6) 00 ocraBieHun oOpareHus Ge3 OTBETa IO CYMIECTBY IIOCTABIEHHBIX B HEM
BOIIPOCOB;

7) 0 NIpOJJIeHHH CPOKOB PACCMOTPEHHsI OOpaIeH s ¢ YKA3aHUEM OCHOBAHHM IS
3TOrO;

8) 0 pe3ynbpTaTax pacCMOTPEHHUs OOpallleHusl.

29. Ilpu nony4yennu 3amnpoca no renedony Perucrparop:

1) HasbIBaeT HAMMEHOBAHKE OpraHa, B KOTOPBI TO3BOHMII IPAXK(AHUH;

2) nmpeacTaBiseTcs, Ha3BaB CBOIO (HaMUIIHIO, HMSI, OTYECTBO;

3) npennaraet aGOHEHTY MPECTABUTHC;

4) BBICTyLIMBAET U YTOYHSAET, IIPH HEOOXOIUMOCTH, CYTh BOIIPOCA;

5) BEXIIMBO, KOPPEKTHO M JIAKOHUYHO JIaeT OTBET [0 CYIIECTBY BOIpOCA.



)

IIpy HEBO3MOXHOCTM OTBETUTh Ha IIOCTaBJICHHBIH Bompoc Perucrparop
COOOmaeT TrpakJaHWHY Tele(hOHHBI HOMEp, IO KOTOPOMY MOXHO IOJIYyYUTh
HE00X0IMMYI0 HHGOPMALIHIO.

30.Ilpn paccMoTpeHnu oOpallleHUsl, OTHECEHHOrO K KaTeropud 3asBJIeHUs,
UCIIOJTHUTEb:

1) onpenenser nelcTBue, Ha HEOOXOAUMOCTH COBEPILEHUS KOTOPOrO IPaXKIaHUH
yKa3blBa€T B MLENIAX peajid3alldd ero KOHCTUTYLMOHHBIX MpaB W CBOOOA WM
KOHCTUTYLIMOHHBIX IPaB U CBOOO IPYTHX JIULL;

2) NpOBOJUT aHAJIN3 COOOILICHHUS O HApYIICHWH 3aKOHOB M MHBIX HOPMATHBHBIX
MPABOBBIX aKTOB I10 BOIIPOCAaM, OTHOCAIIUMCS K KOMIIETeHIIUH JlenapraMeHTa.

* VcrnonHuTenb MNpOBEpseT HaIW4YMe 3aKOHHBIX OCHOBaHMH IS COBEpIICHHUS
HCIPAlIMBAEMOro JEeHCTBHS U BO3MOXHOCTh €ro COBepIleHus. B orsere coobiaercs
00 y/IOBJICTBODEHUM WM  HEYAOBIECTBOPEHHMH  3asBIICHHUs, COBEPIUCHMH  HIIH
HEBO3MOXXHOCTH COBEPILIMTH HCIIpalinBaeMoe neiicTBhe. Eciam oHO He MOXeT OBITh
COBEPIIEHO, TPUBOISATCS COOTBETCTBYIOIINE apIyMEHTEI.

Eciu 3asBienre 0 HapyLIEHUsX WM HEJOCTaTKax IMPU3HAHO HeOOOCHOBAHHBIM,
B OTBCTE JMAlOTCsA pPa3bsCHEHHUS B OTHOLICHHM HENPAaBOMEPHOCTH IIPEXBABISEMBIX
[IPETEH3UN.

31. Ilpu paccMoTpeHnH 0OpalieHHs, OTHECEHHOI'O K JKajlo0e, HeIOCPeACTBEHHBIHI
UCIIOHUTENb ~ 00s3aH  ONpeleluTh OOOCHOBAHHOCTH  MPOCHOBI  IpaXKJaHHHA
0 BOCCTAHOBJIEHMM WJIM 3allldTe €ro HapylLIeHHBIX IIpaB, CBOOOJ MM 3aKOHHBIX
HHTEPECOB JIM00 NpaB, CBOOO MITH 3aKOHHBIX HHTEPECOB JPYTHX JIHII,

JIJis 3TOro HenocpeACTBEHHBIN UCIIOTHUTEE:

1) ompenenser 00OCHOBaHHOCTh MOBOJOB O HAapyIIEHHH IpaB, CBOOOJ WIIH
3aKOHHBIX WHTEPECOB TrpakIaHuHa (Opyrux juil) (IpUHAIUIeKHOCTH IIpaB, CBOOOJ
¥ 3aKOHHBIX HHTEPECOB, UX BUJI, KAKUMU JEHCTBUSMH HapylUIEHEI U Jp.);

2) ycTaHaBiIMBAaeT NPMYMHBI HApYLICHHS WM YUIEMJIEHUsS NpaB, cBOOOJ HIH
3aKOHHBIX HHTEPECOB, B TOM YHCJI€ YCTaHABIMBAeT, KTO WU IO KaKAM IPHYMHAM
JOITy CTHJI HapyLIeHHe,;

3) ompezenseT Mepsl, KOTOpble AODKHBI OBITH NMPHUHATHL IJISI BOCCTAHOBIICHUSI
(BOCCTaHOBJIEHHS! MOJIOXKEHHS, CYLIECTBOBABILETO JI0 HAPYIIEHMS MpaBa) MM 3aLUTHI
(mpeceveHust neHCTBUM, HAPYIIAIOIMX MIPABO WM CO3/IAIOIIMX YIPO3y ero HapyIICHHs)
HapyUIEHHBIX [PaB, CBOOOM MJIM 3aKOHHBIX MHTEPECOB, a TAKXKeE JIUI, OTBETCTBEHHBIX
3a peajn3aluo 0003HaYeHHBIX Mep.

B cnydyae mnpusHanus kamoObl HOANEXAlIedl yIOBIETBOPEHHIO B OTBETE
TpaXIaHUHY YKa3bIBaeTCsl, KaKKe mpasa, CBOOOb! I 3aKOHHBIE HHTEPECH] IIOAJIEkKAT
BOCCTaHOBJICHUIO, & TakXXe NPMHUMAaeMble CIOCOOBI 3aIUMTHI €ro mpas, cBOGOJ HIIH
3aKOHHBIX HHTEPECOB (B TOM YHCJI€ CPOKH M OTBETCTBEHHBIE JIMIA).

B ciy4yae npusHanus kano0bl He IOIUIeXKAIledl YIOBIETBOPEHHIO B OTBETE
apryMEHTUPOBAaHHO  Jal0TCsd  pasbACHEHHsT 00 OTCYTCTBMM OCHOBAaHUM  Juis
€€ yIOBIETBOPEHHSI.

32. B mpouecce paccMOTpeHus 00palleHus! 110 CYIIECTBY UCIIONHUTENb BIIPaBe!

1) sanpocuth poHONHHTENBHYIO HHGOPMALKIO B OpraHax TIoOCYJapCTBEHHOM
BJIACTH, OPraHaX MECTHOIO CaMOYIIPaBJIEHHsI, OpraHU3aALUAIX;
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2) IpUIIacUTh Ha JH4YHYl0 Oecey TrpaXIaHWHA, 3alpOCHTh y  HEro
JOTIOJIHUTEIIbHYIO UH(OpMALIHUIO.

33. B ciydae HEOOXOIMMOCTH MOJYYEHHUS OIOJHHUTEIbHOW WHGOPMAIHH
II0 BOIIPOCAaM, IIOCTaBJIE€HHLEIM B OOpallleHWH, B MHBIX OpraHax TroCyIapCTBEHHOM
BJIacTH, B OpraHax MECTHOIO CaMOYIIpaBJ€HHUs, OpraHU3alMsIX HCIOJHUTEIEM
IIOArOTaBINBAETCS 3aIPOC.
3anpoc JOKEH COJepKaTh:

1) nannele 06 oOpamieHuy, 10 KOTOPOMY 3allpalIiBaeTCs HH(OpPMAaIU;

2) Bompoc obpalenus, Ui pa3pelieHns] KOTOPOro HeoOXoauMa HH(POPMAIIHS;

3) Bup 3anpalrBaeMoi HHPOPMAIIUH, COAEPKAHUE 3aIIPOCa.

34.B ciaydae HEOOXONMMOCTH IOIYYCHHS IOIONHUTENHHOM UHpOpMaIIH
y TPaXXJIaHKWHa, HaIllpaBUBLIETO oOpallleHHe, YTOYHEHHUS OOCTOSTENLCTB, U3JI0XKEHHBIX
B oOpallleHuy, ONpEeAeNeHMs MOTHBAllMHM, HCIOJHHUTENb MOXET IPHUITIACHTH
rpaX<IaHWHa Ha JUYHYIo Oeceny.

Ilpurnamenve rpaxiaHuHa Ha Oecelly ocyllecTBIsieTcs: 1Mo TeliedoHy, dakcy,
MOCPEACTBOM  MCIIOJIE30BAHUSA  JJIEKTPOHHBIX CPEACTB CBSI3M, IIOYTOBOM CBS3W,
HO He MO3/IHEee YeM 3a NATh JHEH 10 Ha3HAYEHHOH aThl NpoBeAeHUs Oecebl.

B cmyyae oTkaza uWIM  HESBKM TpaXJaHWHA, OTBET Ha oOpalleHue
NOATOTABIMBAETCS 10 CYLIECTBY PAaCCMOTPEHHBIX BOMPOCOB C YKa3aHHEM Ha TO, YTO
HEJI0CTAaTOYHOCTh HMH(pOpMalyy, 00yCJOBIE€HHAsT HESBKOM rpakJaHWHAa Ha JIMYHYIO
Oecelly, MOBJEKIA HENOCTATOYHO JETalbHOE paccMOTpeHue obpamenus. [Ipu 3ToM
B OTBETE Ha oOOpalleHHe IEepPEeYUCIIIOTCS BOIMPOCH, (GAKTBI U 0OCTOSTEIHCTBA,
II0 KOTOPBIM HEOOXOAMMO MOSICHEHHE TIpaKJaHWHA Ui BCECTOPOHHEro M MOJHOTO
paspeleHys BOIPOCOB, IIOCTaBIEHHBIX B 00palleHHH.

35. Ecim oOpaineHue, paccMarpuBaeMOe HEMOCPEACTBEHHBIM HCIIOMHUTEIIEM,
CTaBWJIOCh Ha KOHTPOJb OpPraHoM JMOO JOKHOCTHBIM JIMIIOM, HalpPaBUBIIHM
obpalleHre, TO OH JIOJKEH HaNpaBUTh MH(GOPMALMIO O Pe3yabTaTax pPacCMOTPEHHs
oOparieHusl.

36.B cimyuae ecnm paccMoTpeHHe oOpalleHHs IOPYYeHO HECKOJIBKHUM
rOCyJapCTBEHHBIM TPAXIAHCKUM CJIyXKaIllM, TO TOCYAAPCTBEHHBIA IpaIaHCKUH
CITy>Kalllii, OTBETCTBEHHBIW 3a IOArOTOBKY OTBETa (OTBETCTBEHHBIH HCIOIHHUTENS),
OIIpEAeJIsICT CPOKH M TOPSIOK IOATOTOBKM OTBeTa Ha obOparenue. COUCIIONHUTENN
NPEACTABISAIOT  HEOOXOOMMYIO  MH(OPMAaLMI0O  OTBETCTBEHHOMY  MCIIONHHTENIO
B yKa3aHHBIH UM CpOK JHMOO CpOK, HE IpPEeBBIMIAIONIMN IIOJOBHHEI CPOKA IO AATHI
KOHTPOJISL.

37. OTBETCTBEHHBIM HCHOMHUTENb OCYIIECTBISET KOHTPONb 3a IIOJHOTOI
U MIPaBUJILHOCTBIO MOJArOTOBKM MAaTE€pPHAJIOB IO OOPAIEHHIO BCEMU COUCIOIHUTESIMHA
U COONIONEHHMs HMH YCTaHOBJIEHHBIX CPOKOB. OTBETCTBEHHbIH HCIIOJHHUTEND
(hOpMHUpYeT OKOHYATENBHEIH OTBET TpaXJaHWHY IIPH IIOCTYIUIEHHM MATEPHANOB
OT COHUCIIOJIHUTEJICH.

38. IloAroToBIEHHBIH  HEMOCPEJCTBEHHBIM  HCIIOJHUTENEM IIPOEKT OTBETa
' TPaXJaHMHY CO BCEMHU MarepuajlaMd, OTHOCSIMUMHUCS K PAacCMOTPEHHIO OOpalleHus,
HanpasseTcs Ha NoAmuck Jlupekropy JlenapramMeHTa qu00 JIHILY, €ro 3aMEIIaloIEMY.

-
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39. IIpoexkT oTBeTa BO3BpAILAECTCS HEMOCPEICTBEHHOMY HCIIOJHUTENO IS
HOBTOPHOI'O PAaCCMOTPEHUS IO CIEAYIOIIMM OCHOBAaHUSM:

1) odbopmiieHre mpoekTa OTBETa C HapylIeHHeM TpeOOBaHHUM, yCTaHOBJIEHHBIX
HactosmMm Ilonoxxenmem u HMHcTpykumed no nenmonpou3BoAcTBY JlemaprameHTa
MOJIOAEXKHOM  monuTukn  CeepanoBckod  obmactu  (manmee —  MHcTpykums
10 J€JIONIPOU3BOJICTBY); .

2) HECOOTBETCTBHE BBIBOAOB, H3JI0)KEHHBIX HCIIOJHUTEIIEM B IPOCKTE OTBETA,
3aKOHO/IaTeNIbCTRY;

3) HeoOXOAMMOCTH JTOTIOIHUTENEHOTO PACCMOTPEHHUS 00pallieHu s,

40.B cnyuae BoO3Bpara MpoeKTa OTBeTa MCIIOJIHUTEIh B 3aBHCHMOCTH
OT OCHOBaHHMi1 BO3BpaTa 00s3aH:

1) ycTpaHUTh BBISIBIEHHBIC HAPYIIIEHUS;

2) IpOBECTH  IOBTOPHOE  (OTOJIHUTENFHOE) pPacCMOTpeHHe  OOpalleHus
IO CYIECTBY IOCTAaBJIEHHBIX BOIIPOCOB.

41. Ecim Ha oOpameHue JaeTcs TPOMEXYTOYHBIM OTBET, TO B TEKCTE
yKa3bpIBaeTCs CPOK OKOHYATENILHOTO pa3pellleHus BOIpoca.

42. IToaroToBneHHbIN N0 pe3ysbTaTaM PacCMOTPEHHUs OOpaIlleHUil OTBET JOJIKEH
COOTBETCTBOBATH CJIEAYIOLIUM TPEOOBAHHUAIM:

1) oTBeT mONKEH colep)kaTh KOHKPETHYIO M YETKYI0 HH(MOPMAIMIO II0 BCEM
BOIPOCaM, IIOCTAaBJIEHHBIM B OOpalleHHH (4YTO, KOrZJa W KeM CHAEeNaHO WK OymeT
JleNaThes);

2) ecmu mnpocsba, H3IOKEHHas B OOpAIleHUHM, HE MOXET OBITh pelleHa
MOJIOXXKUTENLHO, TO YKa3blBae€TCs I10 KakKUM MpPHYMHAM OHA HE MOXET OBIThb
yZIOBJIETBOPEHA.

43. OtBer Ha oOpamienue rpaxaaHiHa opopmisieTcs Ha Oianke JlemapramMeHTa
YCTaHOBJIEHHOM ()OPMEIL, B COOTBETCTBUH ¢ IHCTpYyKIHeE [0 AeT0IpOrU3BOCTRY.

44. OtseT Ha oOpamenue noamuceiBaercs Jupekropom JlemapramMeHTa B ABYX
9K3eMIUTSIpax, OAMH W3 KOTOPBIX HaNpaBIseTCA IpaXkJaHWHY 110 MOYTOBOMY ajapecy,
a BTOPOM IOIIMBAETCS B 110 B COOTBETCTBUU C HOMEHKIATYpPOM Jell.

45. OtBeT Ha oOpamenue, nocrynusinee B JlemapTaMeHT WIH IOKHOCTHOMY
ULy 10 HMHQOPMAaUMOHHEIM CHCTEMaM OOILIEro I[OJb30BaHMs, HaIpPaBJIIeTCs
IO TIOYTOBOMY HIIH 3JIEKTPOHHOMY aJpecy, yKa3aHHOMY B OOpallleHHH.

46. OtBer na oOpameHue, mNoAmMUCaHHbIH JlupekTopoMm JlemapraMmeHTa,
HarpasJIsieTCs FPaXIaHUHY I10 IOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHHH.

47. PerucTpaTop OCyIIECTBIAET OTHPABKY ITOJIUCAHHOTO OTBETA IPAXKIAHUHY.

48. OtBeT Ha oOpamienve, nocrynusliee B JlemapTaMeHT WM JOKHOCTHOMY
iy B (GopMe 3IEKTPOHHOTO JOKyMEHTa, HampaBisieTcss B (OpME 3IeKTPOHHOTO
AOKyMEHTa IO ajJpecy 3JIEKTPOHHOM IIOYTHI, YKa3aHHOMY B OOpallleHHH, HIH
B [TUCEMEHHOH (hOpMe 110 IIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpAalleHUH.

49. OtBeT Ha oOpalleHHe HampaBIseTcs IpaKAaHWHY PerucrtparopomM B CpPok
He 1o3/1Hee IBYX paboumx aHeH ¢ aarsl ero nojmnucanus Jupekropom, He nosanee 30
AHEW CO JHS PErucTpaluu OOpalleHHs, 3a HCKIIOYCHHEM CJIyYaeB, YCTAHOBIICHHBIX
JEHCTBYIOIIMM 3aKOHOJATETECTBOM. .
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50. OtBer Ha oOOpalieHde TrpaXKJIaHWHA JaeTcs C YYeTOM OCOOEeHHOCTEMH
pPaccMOTPEHHs OTAEJBHBIX OOpallleHul, peayCMOTpeHHBIX cTaThelt 11 denepanbHOro
3akoHa or 02 mas 2006 roma Ne 59-03 «O mnopsoke paccMoTpeHus obparieHui
rpaxaaH Poccuiickoit @enepanum. '

‘Paspen 3. JInunblii npueM rpaxkiaH

51. JInuneli mpueM rpaxpaH ocymectBiasercs Jlupekropom Jlemapramenra,
3amecrureneM Jupekropa.

JIMYHBIA INpUEM TIpaXKJaH OCYLIECTBISETCS 110 NpPEABAPUTENHLHON 3aIllUCH
B moMelenusx JlenapTaMenTa, paclolokKeHHbIX 10 anpecy: 620004, r. ExatepunOypr,
yJi1. Manbimesa, a. 101, B cooTBETCTBIM €O cleAylonuM rpadhuKoM IprueMa:

1) Mupekrop Jlenmapramenrta: ¢ 15 wacoB 00 muuyT no 17 yacoB 00 MHHYT
KaX/bIi yeTBepr B KabuHete 421. 3anuck npousBoautcs mo tenedony (343) 312-06-40
(mo6aBouHsIit 12);

2) 3amecturens upekropa: ¢ 15 yacoB 00 muH. 10 17 yacoB 00 MUH. KaXKabIit
MOHeNeNbHUK B Kabunere 421. 3anuck mpousBoautes mo Tenedouny (343) 312-06-40
(nobaBouHsIit 12).

I'padpux mnpuema rpaxman [upektopom JlemapramMeHTa M 3aMeCTHUTENEM
JupexTopa pasmenaercs:

Ha MH(OPMALIOHHOM CTEH/Ie B oMellleHnH JlenapTaMenTa;

Ha ouIHaNEHOM caiite JlenapramenTa B UH(POPMAIOHHO-
TeJIEKOMMYHHKALIMOHHOHN ceTu «HTepHETY.

52. IIpaBo Ha mpueM BHE ouepe NMEIOT CIIEAYIOIIHEe KATErOPUH IPaXk/JaH:

1) Berepansr,

2) uaBanunel | u 11 rpynm;

3) OepeMeHHbIe KESHIIUHBI;

4) pyKOBOIMTEIH U NPEJICTABUTEIM OPraHOB rOCYAapCTBEHHON BIACTH;

5) IemyTaTel MPeCTaBUTENbHBIX OPIraHOB MYHHUIIMIIAILHOTO 06Pa30BaHHs, YIEHbI
BBIOOPHBIX OPraHoB MECTHOI'O CaMOYIpaBieHHs, BHIOOPHBIE JOKHOCTHBIE JIMIA
MECTHOI'O CaMOYTIpaBJICHUS;

6) YnosHOMO4eHHBIH 1o npaBaM yesoBeka CBepIOBCKOM 061acTy;

7) V1iotHOMOYEHHBIH 1o paBaM pebenka CBepIIoBCcKoil 061acTy;

8) Hemyratsl 3akoHogarensHoro Cobpanus CBepAIOBCKON 061aCTH;

9) uHBIE KaTeropuu rpaxciaH, yCTaHOBJEHHE 3aKOHOAATEILCTBOM Poccuiickoii
Denepanyu 1 CBepIOBCKOI 061aCTH.

53. Peructpanus yctHoro obpaineHusi.

Peructpatop InpM 3amuMcM Ha JIMYHBIA IIPHEM MPOBEPAET y TIpaJaHHHA
JOKYMEHT, YIOCTOBEPSIOLIUN JTHYHOCTb.

YcTHbIe 0OpallleHus IpaXkaiaH PeTHCTPUPYIOTCs PeructparopoM B XKypHaie ydera
YCTHBIX OOpallleHuii rpaxaaH, (opMa KOTOPOro YCTAaHOBIIEHA B NpPHIOKEeHHH No 2
K HacTosiemMy [lomoxenuro.
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Peructpatop peructpupyer ycTHoe oOpallleHHe TpaXIaHWHAa W 3aHOCHUT BCE
HEOOXOAMMBIE CBEJEHUS B KapTOUYKy yuyeTa JHMYHOTO NpHeMa rpaxkaaHuHa, (opma
KOTOpPOM ycTaHOBJIEHA B puiiokeHnH Ne 3 k Hactosemy [lonoxenuro.

Peructpatop mnposepsieT oOpallieHHe Ha MOBTOPHOCTh M NPH HEOOXOAMMOCTH
pacnedyaTblBae€T MAaTepHalbl IO MPEeAbIYHIIMM OOpallleHUsM TIpaxIaHWHa, KOTOPHIE
NEPENAIOTCs JOJDKHOCTHQMY JIULY, OCYIIECTBISIOUIEMY JTMYHBIN IpUeM.

54.I'paxnaHuH IpU 3alIMCH Ha JIMYHBIA IpUeM C YCTHBIM oOpalleHneM
B 0053aTEIPHOM IOPSIJKE YKa3blBaeT HAaUMEHOBAaHUE rOCYIApCTBEHHOrO OpraHa Jm0o
(amMuIKIO, UMSI, OTYECTBO, JINOO JOIKHOCTh COOTBETCTBYIOIIETO JOKHOCTHOIO JIMIIA,
IPOBOASAIIErO IPHEM, a TaKXKe CBOM (PaMUIIMIO, UMS, OTYEeCTBO (IOCIeaHEee — IIpHU
HaJlW4KMK), TOYTOBBIA AJpec, MO KOTOPOMY JOJKEH OBITh HAIpPAaBIEH OTBET, KPAaTKO
U3JlaraeT CyTh oOpaleHus (IIpH HEBO3MOXXKHOCTH OTBETa Ha OOpallleHHe MPH JTHYHOM
npueme).

IIpy nUYHOM NpUEME TPAKAAHUH IPEIbSBISET JOKYMEHT, Y I0CTOBEPSIOLIMIA
JIMYHOCTb.

B ciydae HeoOXoAMMOCTH B XOJ€ JHMYHOTO IMpHEMa TPaKOaHHH K YCTHOMY
OOpalleHuIo BIIpaBe MpPeACTaBUTh ITHCEMEHHOE OOpAIleHne U B MOATBEPKICHUE CBOMX
JIOBOJIOB IIPHJIOKUTH HEOOXOUMBIE TOKYMEHTBI M MaTEPHAIbl JIN0O UX KOIHH.

Oxuparome JMYHOTO IpHUeMa TIpaxkaHe NPHUIVIAINAIOTCS Ha  IIPHEM
Peructpartopom.

55. Tlo mOpy4YeHUIO NOKHOCTHOTO JIMIA, OCYIIECTBIISIONIEr0 JMYHBIA MpHUEM,
B IIpUEME MOIYT Yy4YaCTBOBaThb WHBIE TOCYAApCTBEHHBIE TIPaXKIaHCKHE CIIy)Kallue
Henapramenra.

56. JIo;DKHOCTHBIE JIMLA, OCYIIECTBISIOUINE JIMYHBIA IPUEM, BEHICITYLIMBAIOT
yCTHOe oOOpallleHHe TpaKJaHWHA, HOpPH HEOOXOAMMOCTH JalOT COOTBETCTBYIOLIHE
yKasaHnus (Pe30JIOLMHK), KOTOpble (UKCUPYIOTCS PerncTparopoM B KapTOYKE yCTHOTO
oOpallleHus rpaKJaHHHa.,

57. B ciy4ae ecnu M3JI0KE€HHBIE B YCTHOM OOpalieHu# (akThl ¥ 06CTOATELCTBA
SBIISIOTCSL  OYEBMIHBIMH M He TpeOyIOT JIONOJHHUTEIbHON MPOBEPKH, OTBET
Ha oOpallleHre C COoIacHs TpaXJaHHHA MOXeT OBbITh JaH YCTHO B XOJ€ JHYHOTO
IIpreMa, O YEM JIeIaeTCs 3alluCch B KOHTPOJIBHOW KapTOUKe.

B ocTalbHBIX Cilydasx JaeTcs MUCBMEHHBIN OTBET IO CYIIECTBY MOCTABJIEHHBIX
B 00palleHNH BOIIPOCOB.

58. B ciyyae korza B OOpallleHMH COIEPXKAaTCs BOMPOCHI, PELIEHHE KOTOPHIX
HE BXOJUT B KOMIIETEHIMIO JOJDKHOCTHBIX JUL JlemapramMeHTa, TpaKIaHUHY HaeTCs
pas3bsACHEHHE, KyJa U B KAKOM IIOpSIIKE €My ClIeyeT OOpaTUThCA.

59. B xXoze nu4yHOro nprema rpaxJIaHHHy MOKET OBITh OTKA3aHO B JalbHEeHIIeM
paccMOTpeHMH O0OpallleHus, €ClM eMy paHee OBUI JaH OTBET [0 CYLIECTBY
[IOCTaBJIEHHBIX B 00pallleHUH BOIIPOCOB.

60. [locne oOxkOHYaHHWs JWYHOrO IpueMa PerucTpaTop NPOBOAUT IEPBHUYHYIO
00paboTKy MaTepHalioB MpUeMa IpaxIaH.

61. IloaroroBka NMMCHMEHHOIO OTBETA HA YCTHOE OOpAIEHHE OCYIIECTBISAETCS
B CPOKH U B IIOPs/IKE, YCTAHOBIIEHHbIE HAaCTOSAIINM [IpokeHneM.
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62. KOHTpOJIb 32 HCIIONHEHNEM yKa3aHUH (Pe30JIIoLHii) M0 YCTHOMY OOpaleHHUIo
rpakJaHiHa B Cllydae IIOJrOTOBKM IIMCBMEHHOIO OTBeTa Ha oOpallleHHe rpakIaHHHA
ocymectsisgercsa JIupexropom JlemapraMeHTa B MOPSAKE, YCTAHOBIEHHOM HACTOSIIUAM
[Tonoxenuem. '

63. MaTepuaiibl 1O yCTHBIM OOpallleHHsIM TpakJaH, KONMM OTBETOB Ha HHX,
JOKYMEHTBI, CBSI3aHHBIE ¢ MX PAacCMOTpeHMEM, (opmupyioTcs PeructpaTopoM B jena
B COOTBETCTBHH C YTBEPXKAECHHON HOMEHKIIATY PO JIell.

B cmywae paccmoTpeHuss MOBTOpHOro  oOpallleHHs WM  IIOSBICHUS
JOTIOJIHUTENIbHBIX JOKYMEHTOB OHM NOAIIMBAIOTCS K JIENTy C IIEPBUYHBIM OOpaIlEHUEM.

64. JIokyMeHTEI B ienax pacloiaraloTcsi B XpOHOJIOTHYECKOM MOPSIKE.

CdopMmupoBaHHbIe e1a 0 YCTHHIM OOPAIeHHsM [OMELIAIOTCS B ClIENAATbHEIE
Nankyd JJi8 XpaHEHHs B TEKYyIEM apxuBe, IJle¢ pacIoiaraloTcs B COOTBETCTBUU
C TIOPSIKOBBIMU HOMEPaMH.

KOHTpOJIbHBIE KAPTOYKH PACCMOTPEHHBIX YCTHBIX OOpAINEHMI IpaXk[aH TakkKe
BKJIQ/IBIBAIOTCS B MAIIKK ¢ MaTepHallaMl PaCCMOTPEHHSI YCTHBIX 0OpalleHHIA.

65. XpaHeHHe  PAacCMOTPEHHBIX  OOpallleHHii W  MarepuajoB K  HUM
obecreynBaeTcs PerucTpaTopoM B TeKylleM apxuBe B T€UEHHE TpeX JIET, IOoCie Yero
OHH MEPealoTCs B apXuB YTpaBieHus apxuBaMu CBepaIoBCKOM 001acTH.

Pasnen 4. IlokazaTen kauecTBa paccMOTpeHusi 00palieHuii

66. IlokasarensiMu KagecTBa pacCCMOTPEHHS OOpAIEHU SBIISIOTCS

1) cobmonenne CpoKoB pacCMOTPEHHUsI 0OpaIeHHI ITPaXKIaH;

2) BO3MOXHOCTb IMOJNy4eHUs] UHPOPMALMU O XOJ€ PAacCMOTPEHHs ObpalleHud,
B TOM YHCJI€ C UCIIOJIb30BaHMEM HHPOPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

3) moJIHOTa M Ka4eCTBO OTBETA Ha o0palleHHue.

67. [lapameTpamyl OJHOTHI ¥ Ka4uecTBa OTBETA HA OOpaIlEeHUe ABIISIOTCS:

1) HanMYKe OTBETOB Ha BCE IIOCTaBJICHHBIE B 0OPAEHHH BOIPOCH;

2) YeTKOCTb, JIOTUYHOCTP U MTPOCTOTA HU3JIOKEHUS;

3) CCBUIKM Ha HOpMaTHBHBIE TIpaBoBble akThl Poccumiickoii ®emeparuu
1 CBepIIOBCKON 00acTH B MOTHBHPOBOYHON YAaCTH OTBETOB pPa3bSICHHTENHHOTO
Xapakrepa;

4) pe3ynbTaTUBHOCTE  OOpamieHus  (oOpallleHHE He  MOXKET  CUHTATHCS
PacCMOTPEHHBIM IIPH YKa3aHWH B OTBETE JIMIIb BO3MOXHBIX Mep 0€3 KOHKPETHBIX
CPOKOB U MEPOIPUATHH);

5) cobmonenue npu  OGOPMIECHHM [HCBMEHHOTO OTBeTa Ha oOpaleHue
OOLIENPUHATEIX TPeOOBAHMH, IPABUII U CTAHAAPTOB JEIONPOM3BOICTBA.

68. O6paboTka 1 XpaHeHHe IePCOHANIBHBIX JAHHBIX O MPAXAAHAX, OOPATHBIIMXCS
B JlemapraMeHT, IIPOM3BOAUTCS B COOTBETCTBMM C 3aKOHOJATENHCTBOM Poccuiickoil
Denepanuu 0 NEPCOHATBHBIX JaHHBIX.

['ocynapcTBennble IpakIaHCKMe Ciykamue JlenmaprameHnTa, y4acTBYIONIHE
B pPaCCMOTpPCHHH OOpalleHui, obecrneynBaoT 00paboTKy W XpaHEHHE MePCOHANBHBIX
JaHHBIX B COOTBETCTBHH C 3aKOHOIATEIHCTBOM. .
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Pasnen S. KouTpoJb HenosiHeHNsl TOpyYeHUi, yKa3aHuii (pe3oonuii)
no o0pameHuIo

69. Texymmii (onepaTUBHBIN) KOHTPOJIb COOJIIOJIEHUSI CPOKOB HCIIOJHEHHS
NOpy4YeHHU, yKasaHui (pesomronuii) mo obpaimeHusM rpaxaaH B JlemaprameHre
B 1I€JIOM ocyulecTBisieTcs Perucrtpatopom.

70. Peructparop BO3Bpamaer oOpallleHHe Ha IIOBTOPHOE pPacCMOTPEHHE
HETIOCPEACTBEHHOMY  HCIIOJIHMTENIO B Ccllydae OQOpPMIIEHHS IIPOEKTa OTBETa
¢ HapymenreM MHCTpYKIUH 1O Ae0NpOU3BOJICTBY.

71. KonTponr  pesynbpTata = paccMOTpeHHs  OOpallleHHsT  OCYILECTBISETCS
Jupexropom J[lemapramenta nuGo 3amectuTeneM JIupekTopa, OGOPMHBIIHM
NIOpYYEHUE, YKazaHue (Pe30IIIOIHUIo).

72. lupextop JlemaprameHTa nu0O JIMIO, €ro 3ameliaroliee, BO3BpallaeT
oOpamieHHe Ha [OBTOPHOE pAcCMOTPEHHE HEMOCPEICTBEHHOMY HCIIOJHUTENIO
B CJIEIYIOIIUX CIIyYasx:

1) opopmnenus IIpOeKTa OTBeTa C HapylIeHHeM Hucrpykmu
IO JICJIONIPOU3BO/ICTBY;

2) IpPOTHBOPEYHS BBEIBOJOB, W3JIOXXEHHBIX HCIOJHUTEIEM B IIPOEKTE OTBETA,
JNENUCTBYIOIIEMY 3aKOHOJIATEJIbCTRY

3) oTCYTCTBUS MOJHOH HHGOPMALIUH TI0 IIOCTABIEHHBIM BOIIPOCAM;

4) HeoOXOUMOCTH JIOTIOJIHUTEIBHOTO paccMOTpeHus obpaieHus
110 00CTOATENBCTBAM, BBISBIEHHBIM B X0JIe PACCMOTpPEHHsI 00paIleHHsI.

73.B  cmyyae Bo3Bpara oOpalleHMs Ha  [OBTOPHOE  PacCMOTPEHHE
HEMOCPEICTBEHHBIN MCIIOJIHUTEIL B 3aBUCHMOCTH OT OCHOBaHHH BO3BpaTa 0013aH:

1) ycTpaHUTH BBISIBICHHBIC HAPYIIEHHUS;

2) MpoOBECTH MOMOJIHUTENBFHOE PAaCCMOTPEHHE OOpAILEHUs MO0 06CTOATENLCTBAM,
BBISBJICHHBIM B XOJI€ €r0 PacCMOTpEHHs, B CpoK He Oosiee 30 mHeH co AHS HCTEUEHHS
0011ero CpoKa pacCMOTPEHHs OOpalleHHs], YBEAOMHB IPakKJaHUHA O IIPOJIEHHH CPOKA
paccMOTpeHus OOpallleHUs ¢ yKa3aHHEM OCHOBAHHMIA JUIS 3TOTO.

74. Pemienvie 00 OKOHYaHHMH pacCMOTpeHHs] OOpalleHHs, I1OCTABIEHHOIO
Ha KOHTPOJIb, MpuHuUMaeT Jlupektop JlemaprameHnTta (MmO, ero 3amemjarolnee) JIuGo
3amectutens Jlupekropa, CcQOPMYITHUPOBABIINM HCIIOJHUTEND COOTBETCTBYIOIIEE
NIOpy4eHue, yKkazanue (Pe3oJItoluio).

OOpamieHue cyuTaeTcss pacCMOTPEHHBIM, €CIM JaHbl OTBETHl Ha BCE
IIOCTAaBJICHHBIC B HEM BOIPOCHI, IPUHATEI HEOOXOAMMEBIE MEpBI, TaH MCUYEPIIBIBAIOIIMIMA
IUCbMEHHBIN OTBET I'paXK/IaHUHY.

B sroM ciygae Jlupextop [lemaprameHTta (JIMIO, €ro 3aMelIaiollee) CHUMAeT
obpalieHre C KOHTpONs, CIHHCEIBas «B memo», mONNMCHIBAS MPOEKT OTBETA,
[OATOTOBJIEHHOT'O UCIIOJTHUTEIIEM.
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Pasaen 6. OgopmieHne apxXuBHOIO /iesia MO 00palleHH 0, XpAHEHHE

75. OcHoBaHueM Uil OQOPMIICHHS] apXUBHOTO JeNia SIBJISIETCS IMPOCTABIIEHUE
Hupextopom  JlemaprameHta (JIMLOM, €ro 3aMelalOIUM) Ha  Marepuaiax
1o obpalneHuo ykazanus (pe3oorun) «B nemo».

76. Perucrparop noammsaeT oOpallleHUue I'pakKIaHWHA CO BCEMH MaTepHallaMH,
B TOM YHCJIE TIOPYyY€HHs, OTBET Ha 0OpallleHHe B JIEJIO B COOTBETCTBHHU C YTBEPIKIECHHOM
HOMEHKJIaTYPOH JeJ1 ¥ BHOCUT B 0a3y JaHHBIX 3JIEKTPOHHOM MPOrpaMMbl HH)OPMAIIHIO
O pe3yJbTaTax pacCMOTPEHUS OOpalleHHS.

B KOHTPOJBLHO-YyYETHYIO KapTOYKy 3JIEKTPOHHOHW MpPOrpaMMEI 3aHOCHATCS BCE
J{aHHbIe O MOJYYEHHBIX OTBETAX M MPUHSATHIX JOKHOCTHBIMH JINIIAMH PEIIEHHUSIX.

B cimysae paccMOTpeHHsI IOBTOPHOro  OOpalleHHS MM  IIOSBIEHHUS
JOMOJTHUTENIbHBIX JOKYMEHTOB OHHU IOAUIMBAIOTCS K €Ty C IEPBUYHBIM OOpaIleHHEM.

JIOKYMEHTEI B JieJlaX pacloyaraloTcsi B XpOHOJIOTHYECKOM TTOPSIIKE.

77. XpaHeHHWEe  pacCMOTPEHHBIX  OOpalmleHHd W  MarepualoB K  HHUM
obecnieunBaercs  PeructpatopoM B IOpsiaKe, yCTaHOBJIEHHOM MHCTpykimeii
10 1€JIONPOU3BOICTBY.

Paspen 7. Ananu3 obpamenuii rpaskaan

78. B nensax noselueHus 3pQEeKTHBHOCTH U Ka4eCTBa pacCMOTPEH s 00palleHui
rpaxzaadn B JlemapTameHTe NpPOBOAMTCA aHAIMTHYecKas paboTa 10 oOpalleHHsM
rpaXk[iad, KoTopasl ocyniecTBisercs Perucrpatopom.

79. AHanu3 nocTynueInMX B JlemapraMeHT obpateHunit (KOJIMYeCTBO U XapaKTep
paccMOTpeHHBIX  OOpalleHWH, KOJIMYECTBO W XapaKTep pEelIeHHH, NPUHATHIX
1o oOpaleHusM, JUHaMHKa nokasareJsei) IIPOBOJIUTCS €XXEKBapTAIbHO
C UCTIOJIB30BAHUEM MOJyYJIsSl CHCTEMBI DJIEKTPOHHOTO JOKyMeHToobopora «O0palenus
rpaxiany.

Amnanus obpallileHu# rpakJiaH BKJIIOYAaET:

1) mpoBeneHHe OLEHKM pe3yIbTaTOB PACCMOTPEHMS OOpAINEHMI M MPHHITHIX
II0 HUM Mep C y4eTOM MHEHHsS aBTOPOB OOpAIeHUH O pe3yibTaTax PacCMOTPEHHs HX
oOpallleHu#l ¥ NPUHSTHIX Mepax;

2) npoBeJieHre OLEHKH 3D ()EKTUBHOCTH JesTeNbHOCTH JlenapTaMenTa Ha OCHOBE
TopsiiKa PacCMOTPEHUsI OOpaIleHNi POCCHICKUX M WHOCTPAHHBIX IPaXkaaH, JUI 6e3
rpaXkaaHCTBa, 00bEeJMHEHUH IPaXkIaH, B TOM YHCIIE FOPUIAYECKHX JIHIL;

3) nposeneHue oueHKU dddexTuBHOCTH JlemapTaMeHTa Ha OCHOBE aHANW3a
KOJIM4ECTBa M XapakTepa BONPOCOB, CONEPXKAIIMXCA B OOpAIIEHUAX POCCHHACKHX
Y MHOCTPaHHBIX IPaXkJaH, JuIl 0e3 rpaxAaHCcTBa, 00BeIMHEHUH IPaXkIaH, B TOM 4HCIe
IOPUINYECKUX JIUIT;

4) cocrapienne MTOroBbIX TabIHIl, COXECPKAIIMX HH(POPMAIMIO, yKA3aHHYIO
B IIOJAIYHKTaX 1, 2, 3 HACTOSIIIEro MyHKTa;

5) mpoBelieHNe eXeKBapTATBHOr0 aHau3a VITOroBeIx TabiIuI;

L,
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OLEHKH pEe3yJlbTaTOB PACCMOTPEHHUS OOpalleHWH W TPHUHATBIX I10 HHUM Mep
C y4E€TOM MHEHHs aBTOPOB OOpallleHHi O pe3ysbTaTax PacCMOTPEHHS MX OOpalleHui
¥ IPUHSTHIX MEpax;

OLIEHKM 3(QQEKTUBHOCTU JesATeNIbHOCTH JlemapraMeHTa Ha OCHOBE IOPSAKA
paccMOTpeHusi OOpallleHH pOCCUICKMX M HMHOCTPaHHBIX TpaXIaH, Jul[ 0e3
rpaX<1aHCTBa, 00BEIUHEHUI IPpaXkJaH, B TOM YUCIIE FOPUINYECKHUX JIHII;

OoleHKH 3GdeKkTUBHOCTH JlemapTaMeHTa Ha OCHOBE aHaj3a KOJHYECTBa
1 XapaKTepa BOIIPOCOB, COJEpPXAIUXCA B OOpaIIeHUSX POCCHUCKMX M HHOCTPAHHBIX
rpaxiaH, JuLl 6e3 rpa[aHCTBa, OObEIMHEHUH IpaXk[aH, B TOM YHCJIE€ IOPHIAYECKUX
nuL, -
80. TocynapcTBeHHblE IpaXHaHCKuWe —ciykalmme JlemapramMeHTa B CpOK,
HE NpeBbIAOIMA 3 pabouynx JHeH ¢ MOMEHTa MOJINUCAHUS OTBETa TPaXIaHUHY,
IpeACTaBIAIOT Perucrparopy uHGoOpMaIuio o pe3yibTataX pacCMOTPEHHs OOpalleHui
rpaX<IaH.

81. Mndopmanus, ykasaHHas B myHKTe 79 HacTostiero Iooxenus, o6o0maercs
Peructparopom u mnpenocrasnsgercs [upexkropy JlemapTameHTa eXeKBapTalbHO
1o 15 yucia Mecsina, Cielyomero 3a OTYETHBIM ITIEPHOIOM.

Pasnen 8. @opmpbl KOHTPOJIA 32 paccMOTpeHHeM 00palIeH il IPaxIaH

82. Kontpone 3a paccMoTpeHHeM OOpamieHdudl TIpakiaH OCYLIeCTBISETCS
B cllefyoumx hopmax:

1) Texyuuit KOHTPOJIB;

2) mpoBeJieHUE IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK IOJHOTHI M KadecTBa
paccMOTpeHus O0pallleHui rpaxiaH.

83. Texymmii KoHTposb ocymectBisercs Jupextopom Jlemapramenra nu6o
3amecTuTeneM JlupekTopa B COOTBETCTBUH C JOJDKHOCTHBIMH  OOSI3aHHOCTSAMH
rOCyJapCTBEHHBIX I'PaXXIaHCKUX ciyxamux [lemapramenTa.

84. KoHTponb 3a coOIIOfIeHUEM CPOKOB pPacCMOTPEHHst OOpalleHuil IpakaaH
oCymIecTBIseTCs. Peructparopom mytem HanpaBieHHs HAIIOMMHAHUHA UCIIOTHUTEISM.

85. Il1anoBBEIE IPOBEPKH OCYIIECTBISIIOTCS B COOTBETCTBUM C MOJYrOJOBBIMH
WJIA FOJIOBBIMHY ITaHaMH paboTsl JlemapraMeHTa.

BHennanoBbIe — 10 KOHKPETHOMY OOpaIlleHHIO IpakIaHuHa W (MIIK) YKAa3aHMIO
Hupexropa JlenapraMenTta (Jiuia, ero 3aMeInaromero).

Ilpy nposepke MOryT paccCMaTpUBaThCS BCE  BOIPOCHl,  CBA3aHHEIE
C OCYLIECTBIIEHHEM TOCYJApCTBEHHOM (QYHKIMM (KOMIUIEKCHBIE IIPOBEPKH), HIIH
OTJEJIbHBIE BOIIPOCHI (TeMaTHUYECKHUEe ITPOBEPKH ).

86. Jliis mpoBe/ieHHs IIPOBEPKU MOJHOTHI U Ka4eCTBa PaCCMOTPEHHUs 00palleHuH
rpakIaH Ha OCHOBaHMH NpuKasza JlenaprameHnTa GopMUpyeTCcss KOMUCCHS.

Pe3ynbTaTel JEATENBHOCTH KOMHCCHH O(OPMIISIOTCS CHpPaBKOM, B KOTOpPOM
OTMEYAIOTCsl BBISBJIEHHbIE HEOCTATKY U MPEAJIONKEHUS IO UX YCTPAHEHHIO.

CrpaBka MoANUCHIBAETCS MpeceaaTeIeM KOMUCCHU.

87. Hapymienuss  yCTaHOBJIEHHOIO IOPSAKA — PAcCMOTPEHHs  OOpalleHMI,
HEMPaBOMEPHBIN OTKa3 B MX MPHMEME, 3aTATMBAHUE CPOKOB PACCMOTPEHHUS OOpaIlleHHiA,
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UX HeOOBEKTUBHOE pa3dUpaTenbCcTBO, IPUHATHE HEOOOCHOBAHHBIX, HapYIIAFOIIMX
3aKOHOATEILCTBO Poccuiickoit Oenepanuu pelieHui, IIPEIOCTaBIICHUE
HEJIOCTOBEPHOH MH(pOpMalUy, pa3rialleHue CBEACHUI O YaCTHOM XHM3HU IPaXKIaHWHA
BJIEKYT B OTHOLUIEHWH BUHOBHBIX JOJDKHOCTHBIX JIML[ OTBETCTBEHHOCTh B COOTBETCTBHH
¢ 3aKoHoJaTenbeTBOM Poccuiickoit @enepanuu.

Paznen 9. Ilopsinok nocynednoro (BHecy1e6HOro) 06:Ka10BaAHUA JeiicTBHI
(OesnelcTBHS) U pellieHHH, IPHHATHIX PH PACCMOTPEHUH
oOpaleHus rpaskIaHuHA

* 88.IpaxmaHdH BIpaBe OOpaTUTECA ¢ XalmoOod Ha meHcTBHA (perueHus),
HapylIaloLUe €ro npasa U cBoOOAbl, JUOO HEMOCPEACTBEHHO B CYI, JINOO B MOPSIKE
nocyneOHoro (BHecyneOHOro) oOXalloBaHUS — K BBIIIECTOAIIEMY B IOPSIKE
NOTYMHEHHOCTH rocyapCTBEHHOMY oprasy, UCIIOJIHUTEJILHOMY oprasy
rocynapctBeHHOW  BiaactH  CBepanoBckod — o0iacTH,  OJDKHOCTHOMY  JIMILY,
roCyJapCTBEHHOMY I'PayKIaHCKOMY CIIy)KaIleMy.

89. IIpenmeroM nocynebHOro (BHECYIEOHOI0) 00XKAIOBAHHUS ABIISIOTCS:

1) peleHus, MPUHATHIE IO 0OPAIIEHHUIO;

2) neictBusi  (Ge3zeiicTBUE) TOCYHApCTBEHHBIX  TIPAXKIAHCKUX  CIIy>Kal(UX
HenaprameHTa;

3) HapyIIeHUs: CPOKOB PACCMOTPEHUS 0OpalleHusl.

90. XKanobel rpaxxnan Ha jaeiicTBus (6e3nelCTBUE) U pelleHus, IPUHATHIE IIPU
pacCMOTpeHHMH  OOpallleHHMsi  IpaX[JaHHHA, pacCMaTpUBAlOTCS B IMOPSJKE,
yCTaHOBJIEHHOM HactosmuM [lojiokeHueM.

91.B cayyae pmocynebHoro (BHecyneOHOro) oO)kayloBaHHS  JeHCTBHIA
(OGe3melicTBHA) M pELIeHMH, OCYLIECTBISEMBIX (TPUHSTBHIX) IIPU PAaCCMOTPEHUH
oOpalleHusl rpak[IaHWHa, CPOK pacCMOTpEHHs Kanobbl coctasiser 30 mHell co mHA
ee perucTpanuu.

92. I'paxanud  BHpaBe o00xanoBaTh JelicTBus (Oe3lMeHCTBHE) U pEICHHUS
JOJDKHOCTHBIX JIMII, OCYIIECTBIsIeMBble (IIPUHIIMaeMbIe) IIPH PACCMOTPEHUH OOpaIleHus],
B CyJle B IOPSJKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoi
Qenepanuu.

93. Xanoba Ha nelicTBus (0e37eiCTBUE) U PEIeHHs JOKHOCTHBIX JIUL] IIOAAETCS
B [IUCbMEHHOU (popMe, B (JOpMe 3IEKTPOHHOTO JOKYMEHTA JIHOO MPH JIMYHOM IIPHEME
B IIOpAAIKE, IPElyCMOTPEHHOM HacTosIuM [TonoxxeHuem.

94.1lo pesynbpraTaM pacCMOTpeHHs ajloObl Ha jeiictBus (6GesmeiicTBue)
Y peLICHUS, OCYINECTBsA€Mble (NPUHMMAaeMble) TP PacCMOTPEHHH OOpaleHus
rpaxganuHa, lupexrop Jenapramenra:

1) npusHaeT npaBoMepHBIMU JeHCTBYSA (0e3elCTBHE) U PEILCHUS;

2) npusHaer  fedcTBusA  (Oe3meiicTBHE) W pellleHUs — HENpPaBOMEPHBIMHU
M OTIPEJICJISICT MEPBI, KOTOpBIE JOJDKHBI OBITH INPUHATHEI C MENBIO yCTPaHEHHS
JIOTIyIIEHHbIX HApyIIICHUH.
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95. XKano6a Ha neiicTBus (Oe3aeiicTBre) U pelieHus JlemapraMeHTa TakKe MOXKET
10J1aBaThCsl BO BHeCcyieOHOM (nocyneOHom) nopsiake B [IpaButensctBo CBepaoBCKoOM
obnactu.
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[punoxxenue Ne 1
K [TosoxxeHuIo 0 MopsiAKe JTHIHOIO
npreMa rpaxJal ¥ pacCMOTPEHUS
MMACHMEHHBIX 00pallleHui rpaxkaaH
B JlemapTaMeHTe MOJIOAEIKHOM
noiuTuky CBEPTOBCKON 00J1aCTH
®opma

AKT

r.'Ei(afepHH6ypr e «_» 20 T

MBI, HIKEIOANMCABIIHNECS TOCYyJAApCTBEHHBIE  IPaXXJTAHCKHE  CIIyXKallue
JlenapTaMeHTa MOJIOASKHOM monuTHKH CBepIOBCKOi 00J1acTH,

COCTABHJIM HACTOSIIMHI aKT O TOM, YTO «__» 20 . mpu BCKPBITUH ITAKETa

B HEM HE 0Ka3aJioCh

Hacrosimuii aKT COCTaBIIEH B IBYX 3K3EMILIAPAX:
1) mutst mproGIIeHUs K 0OpalleHHUIO;
2) Ul HaIlpaBlieHHsl aBTOPY OOpalleHus..

Ionmnucwu:
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ITpunoxxenue No 2

K IlosoxeHuo o mopsiKe TMIHOTO

IIpUeMa rpaKaaH U pacCMOTPEHUS

IIMCBMEHHBIX OOpalleHui rpakIaH

B JlemapTamMeHTe MOJIOIE)KHOM
nojutuku CBepI0BCKOH 00J1acTi

®opma
KYPHAJ
yueTa YCTHBIX oOpameHuii rpaskaan

IIpuem Benet Damunus, - Mecrto Mecto Kpatkoe Pesynprar
1503050006003 XKUTENBCTBA | PpabOTHI coepKaHue (mpuHSATHIE
3asiBUTEIS, PE30JTIOIUH, MEpBHI,
COLIMAJIBHOE HCIIOJIHUTEND, | PEKBU3UTHI
II0JIOXKEHHUE, CpOK OTBETA),

JIBIOTHAs KaTeropus UCIIOJIHEHUS, | IpUMEYaHHe
JaTbl KOHTPOJISI
Ne Jlata

n/n | mpuema




®opma

« - » 20 .

ITpuem Benet
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ITpunoxenue Ne 3

K IlosioxkeHnIo 0 mopsiiKe JTMYHOTO
[IpUeMa rpaXkJiad ¥ pacCCMOTPEHHUS
IUCBMEHHBIX 00palleHnii rpaxaaH
B JlenmaprameHTe MOJIOAECKHOU
nonuThKY CBepAsIOBCKOM o0macTu

KAPTOYKA
ydeTa JIH4YHOrO MPHeMa rpajkJIaHuHA

Damunus, UM OTYECTBO
3asgBUTEJIS

MecTo XUTEITLCTRA

Mecto paGoTsl

COHI/IaJ'II)Hoe IMOJIOXKCHHE

Kparkoe conepxanue
oOpateHus

Pezomronms

HaHpaBJIeHO Kyaa U Kxorga

Jlata xoHTpoJIs

CpoK IOTMOHUTEIBHOTO
KOHTPOJIS

Pesynbrar

OtMmeTka 00 HCIOJIHEHUH, 1aTa

Y 10BNETBOPEHHOCTH
IpaXXIaHWHA MOJIYYEHHbBIM
OTBETOM
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